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Email: ss-innovationsteam@open.ac.uk

QUARTERLY PROGRESS REPORT

Project No:

Project Title:
Date:

1.
Key achievements in the last period.  Please report on the activities and milestones detailed within your project plan.
2.
Performance against plan.  

Has there been any variance from planned activities?
(  Yes
(  No


If so, please say what the variance is and what the causes were


What is being done to get back on track?


Will the project plan need to be revised?
(  Yes
(  No

3.
a) Key problems impeding progress


b) Unresolved problems from last report

4.
Notes

